
Kristie T’s W ebsite Planning Checklist
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U se this checklistto plan yourw ebsite. Ifyou give this to yourw eb developer,it
w illhelp them understand yourbusiness needs.

Name ________________________________________________________________________

CompanyNam e ________________________________________________________________________

Address ________________________________________________________________________

Email ________________________________________________________________________

Phone ________________________________________________________________________

Fax ________________________________________________________________________

W hatistheprimarypurposeofthewebsitegoingtobe?
a) OnlineStorewhereproductsissoldrealtimeonline
b) Onlinebrochuretoinform thecustom eraboutourcompanyandservicesweoffer
c) Asanonlinecom munity
d) Other

W hatisthenatureofyourbusiness?
a) Products
b) Author/SpeakerW ebSite
c) Services

W hoistheaudienceforthiswebsite?Corporateorconsum er

Doyouhaveadom ainnam eyet?

W heredid youpurchaseyourdom ainnam efrom ?(GoDaddy.com,NetworkSolutions,Register.com )

W hatisyourusernam eandpassword?
Username:
Password:

Doyouneedwebhosting?

Ifyoucurrentlyhaveawebhost,what’syour:

IP Address:
Username:
Password:

http://www.Brandingonthe


W hatdomainnameswereyou thinkingof?
1)
2)
3)
4)
5)

Didyouwantthe.com,.net,.orgoranotherextension?

W hatlevelofassistancedo you need in developm ent?
Byknowing inadvancehow m uch andwhatkindofhelp yourprojectrequires,youcanconfirm thatthe
developeryourareconsideringcan(andwill)providethelevelofserviceyouneed.

Fullsitedesign& concepting?

Haveconceptandtext,Ijustneeditcreated into HTM L pages

Justneedsomenew graphicsandawebsitemakeover

W hatisyourbudgetforthewebsite?

W hatisyourgoalforprojectcompletion?

W hatpagesdo youthink youwouldneed forthewebsite?
q  Home
q  About
q  M eetourStaff/Partners
q  ClientList
q  SiteM ap
q  Products
q  Services
q  KeynotesandPrograms
q  Appearances/Schedule
q  M eetingPlannersArea
q  Testimonials
q  M ediaKit
q  PublicityPhotos
q  SampleInterview Questions
q  SegmentIdeas
q  Newsletter
q  NewsletterArchivesM enu
q  NewsletterArchives
q  FAQ
q  Resources/Links
q  Bookstore
q  Teleclasses

q  Directions
q  Contact
q  OnlineStore
q  CustomerService
q  PrivacyPolicy
q  ChatRoom
q  BulletinBoard
q  Popuppage
q  Thank youpage
q  Forms
q  DatabaseW ork
q  Javascript
q  Flash
q  CGIProgramm ing



Doyouhaveanexistinglogo you’dliketouse?

W illyoubeaddingproductphotosoraphotoofyourselfto thewebsite?

Ifso,how manypicturesdo youanticipateusingandwhatformatwillyouprovideitin?
(hardcopythatneedstobescanned,digital?)

Doyouhaveamerchantaccountwithrealtim eprocessing?
Ifnot,would youlikem etorecomm endaservice?

W hatcolorschem esandhuesdid youhaveinm ind?(primarycolors,pastels,neutrals,subduedcolors)

W hatcorporatefeelwould youliketheweb sitetohave?
a) Hightech
b) CelebritytypeHighPowerHighVisibility
c) Friendly
d) Naturalist
e) SeriousProfessional/Corporate
f) ForwardM inded/Futuristic
g) Themeoriented

ListtheURLsofsom ewebsitesyou likethelookofandtellmeW HY you likethem ?

ListtheURLsofsom ecompetitivewebsites.

W hatdo youthinkthekeysellingpointsarein yourindustry?



W hoisyourtargetaudience?(age,m an/woman,occupationetc)

W hydo you think yourproductwillappealtothem ?

W heredoesthemajorityofyourbusinesscom efrom ?
a) Local
b) National
c) International

W hatspecificindividualproducts/servicesdoesyourcom panyoffer?
1)
2)
3)
4)
5)
6)
7)
8)
9)
10)

List15wordsthatyouthinkpeoplewouldusetofind youinasearchengine.
11)
12)
13)
14)
15)
16)
17)
18)
19)
20)
21)
22)
23)
24)
25)

Doyouhaveacompanysloganormotto?

W illyouneedassistancewritingsalescopy?

Ifso,pleaseprovidemewiththefollowing:
Anysaleslettersorbrochuresyoumayhavethatshow how youm arketyourproduct
Yourresumeoranythingthatdescribesyourcorporateexperience,accom plishments,education,
interests,affiliations,andashortblurbaboutyourpersonallife

W hatisyourtitle?



How longhaveyoubeeninthisindustry?

W hoisyouridealclientandwhy?

W hatisyourspecialty/areaofexpertise?

W hatisyourbrilliance?

W hoareyou? Tellm eabouttherealyou.

W hatexperienceshaveyouhadthatm akeyousogreatatwhatyoudo?

Tellmeyourstory,how did yougetintobusiness?

W hatcanacustom erexpectfrom doingbusinesswith you?

Tellmeabouttheresultsyouhavehelpedotherclientstoproducewith yourproductorservice?

W hatisyourcorporatemission?



W hatisyourlifephilosophy?

W hatareyourproudestaccomplishments?

W hatmotivatesyou?

Doyouhaveanyquotesthatparticularlyexpressyourviewsorreallytouch you?

Doyouhaveanyclienttestimonials? Ifnot,could youask forsom e?

Anythingelseyou’dlikemetoknow aboutyou?


